Section 2 — Annual governance statement 2013/14

We acknowledge as the members of chsm Adwsory Cammlt‘tee for the Sou:h Yorkshcre Archaeo ogy Serwce

our responsibility for ensuring that thers /s & sound syster: of internal control, including the
preparation: of the accounting statements. We confirm, to the best of our knowledge and belief, with
respect to the accounting statements for the year ended 31 March 2014, that:

We approved the-accounting statements prepared in . - prepared its accounting statements In the
accordance with the requirements of the Accounts and ! @ O -way prescribed by law.
Audit Regulations and proper practices. :

2 We maintained an adequate system of internal ¢ontrol, made proper arrangements and accepted
Inciuding measures designed to preventand detect fraud @ O responsibility for safeguarding the public
and comuption and revlewed its effectiveness. money and resources in its charge,

3 We ook all reasonable steps 1o assure ourselves that there has only dore what it has the legal power
are no matters of actual or potential non-compliance with to do and hag complied with proper
laws, regulations and proper practices that could havea @ O - practices in doing so.
significant financial effect an the ability of the council to
conduct its business or on its finances. |

4 We provided proper opportunity during the year for ' during the year has given all persons
the exercise of electors' tights in accordance with the @ O "interested the opportunity to inspect and
requirements of the Accounts and Audit Reguiations. ask questions about the body's acsaunts.

5 We carried cut an assessment of the risks facing the body considered the financial and cther risks it
and took appropriate steps to manage those risks, O faces and has dealt with them properly,
induding the introduction of intemal controls and/or .
extemal insurance cover where required.

6 We maintained throughout the year an adequate and : : - arranged for a competent person,
effective system of internal audit of the body's accounting independent of the financial controls and
records and control systems. : @ O procedures, te give an objective view on
whether intemal contrals meet the needs of

the body.
7 We tock appropriate action on all matters raised in . responded to matters brought to its
reports from intemal and external auedi, i @ O attention by intemal and external audit.

B Woe considered whether any fitigation, liabilities or - disclosed everything it should have about
commitments, events or fransactions, cocurring either : its business activity during the year
during or after the yearend, have a financial impact on the @ O including eventstaking place after the year-
body and where appropriate have included them in the ! end if relevant.
aceounting staterments.

This annual governance statement is approved Signed by:
by the body and recerded as minute reference

Chair | WAt
ITEr‘\ "-(- J'QWT Ab»/no.i-r @MM(WEE Fon THE o N
Sowte ok SRIAE AlCHAEoLOGY SEAVICE | dated | 2afoblroty
dated | 23foe {201 ! Signed by:
Clerk | ¢
dated | 2

*Note: Please provide explanations to the external auditor on a separate sheet for each 'No' response.
Describe how the body will address the weaknesses identified.
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Section 1 — Accounting statements 2013/14 for;

Enter name of chmt Advisory Committee for the South Yorksh;re Archaeology i
reporting body here: |Service

Balances ! : " Total balances and reserves at the beginning of the yearas
brought forward | 28,102 18,294 | recorded in the body's financial records. Value must agree to
: Box 7 of previous year.

2 (% Inoomé frc;rn "Tctal‘arnount of !ccaltaxandfor levy recaived or recelveble inthe
local taxation . 125,121 125,120 year inciuding funding from a sponsaring body.
and/or levy :

3 (+) Total other l 8.841 10 ; Total income or receipts as recorded in the cashbook less income
receipts , ‘ 8.0 i from taxation andiar Iew {ine 2). Include any grants received here.

4 () Staffcosts . . 7 Total expendhure or payments made :a and on behalf of alt body

| 130,598 115,841 employees. Include salaries and wages, PAYE and NI {employees
Land employers), pensnon eantributions and employment expenses.

5 () I.oaﬁ o :VTctaI ex;:encf ture or payments of cap|tal and interest made during
interest/capital | 0o ) | the yearon the body’s borrowings {f any).
repayments

5 (-j All other : Total expenditure or payments as recorded in the cashbook less
payments 13,172, 13616 staff costs {ing 4) and loan lnterestfuap tal repayments (line 5).

7 () Balances ‘ Tetal balancas and reserves at the end of the year.
carried forward 18,294 19:967 Must equal (+2+3) — (4+5+6).

8 To&xl cash an&' [ S %The sum of aII current and deposit bank accounts, cash holdings
short term [ 0 ] and short term investments held as 2t 31 March —to agree with
investments bank reconciliation,

9 Total fixed assets . : T;1e oﬁgEnél Asset and I.n{resﬁ'tent .Fie_gist.er value of ali fixed
plus other long - : assets, plus other long term assets owned by the body as at 31
term Investments 0 0 Maren.
and assets ‘

10 Total Eb&dwings I T The cutstanding capital balance as at 31 March of allloans from ‘

0, 0! third parties (rduding F’WL.B)

| certify that for the year ended 31 March 2014 | confirm that these accounting statements were

the accounting statements in this annual return approved by the body on:

prasent fairly the financial peosition of the body /
and its income and expenditure, or properly 230k
present receipts and payments, as the case may and recorded as minute reference:
be. ‘

Slgned by Responsxble Financial Officer:

Son Comarar TTEE Fofl, THE]
T oOTH O MKSHI L ARLCHA BB BT TEAVICE

- Signed by Chair of meeting approving these

— accounting statements:

R Rt
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Section 4 — Annual internal audit report 2013/14 to

‘Jomt Adwsory Comrnlttea for the South Yorkshzre Archaeology Servnce

The body's internal audit, acting independently and on the basis of an assessment of rigk, carried out
a selective assessment of compliance with relevant procedures and controis expected to be in
operation during the financial year ended 31 March 2014.

Internal audit has been carried out in accordance with the bedy'’s needs and planned coverage,

On the basis of the findings in the areas examined, the internal audit conclusions are summarised in
this table. Set out below are the objectives of internal control and aiongside are the interna? audit
conclusions on whether, in all significant respects, the control objectives were beirg achieved
throughout the financial year to a standard adequate to meet the needs of the bedy.

A Appropriate accounting records have been kept properly throughout the year.

The body's finandal reguiations have been met, payments were su;:ported by invoices, ai
expenditure was approved and VAT was appropriately accounted for.

G The body assessed the significant risks to achieving its objectives and reviewed the
adequacy of arrangements to manage these.

D Theannual taxation or levy or funding requirement resuited from an adequate
hudgetary process; progress against the budget was regularly menitored; and reserves :
were appropriate.

@ O

@ O

@ O

@ O

S S e b e s e | (O ()
@ O

@ O

@ O

O

F  Petty cash payments were properly supported by receipts, ali expenditure was
approved and VAT appropriately accounted for

G Salaries to employees and allowances to members were paid in accordance with body i

approvals, and PAYE and NI requirements were properly applied. |
B Asset and investments registers were compiete and aceurate and properly maintzined. I
I Periodicand year-end bank account reconciliations wers properly carried out.

J Accounting statements prepared during the year were prepared on the comect
accounting basis (receipts and payments or income and expenditure}, agreedto the
cash book, were supported by an adequate audit trait from underlying records, and,
where appropriate, debtors and creditors were propetly racorded.

@

For any other risk areas identified by the body (list any other risk areas below or on separate sheets nf needed)
adequate controls existed:

Name of persan whe carried aut the internal audit: | iKAY Sl Gt A~
Signature of person who carried out the internal audit | lUZmA D .

J “Note! ff the response is 'no’ please state the implications and action being taken to address any - |
| weakness in contro} identified (add separate sheets if needed), . :

I ™Note: If the response is 'not covered' please state when the most recent internal audit work was done |
in this area and when it Is next planned, or, i coverage is not required, internal audit must explain why
not {add separate sheets if needed).
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Section 3 — External auditor certificate and opinion 2013/14
Certificate

We certify that we have completed the audit of the annual return for the year ended 31 March 2014 of:

Joint Advusory Com |ttee for the So h Yorksrure > Archaeology Serwce R

Respective responsibilities of the body and the auditor

The body is responsible for ensuring that its financial management is adequate and effective and that

it has a sound system of internal control. The body prepares an annuai retumn in accordance with
proper practices which:
= summarises the accounting records for the year ended 31 March 2014; and

» confirms and provides assurance on those matters that are important to our audit respensibilities.

our responsibility is to conduct an audit in accordance with guidance issued by the Audit Commission
and, on the basis of our review of the annual return and supporting information, to report whether any
matters that come to our attention give cause for concern that relevant legislation and regulatory
requirements have not been met.

External zauditor report

(Exceptfor-the-mattersreported below)” on the basis of our review, in our apinien the information in
the annual return is in accordance with proper practices and no matters have come to our attention
giving cause for concern that relevant legislation and regulatory requirements have not been met,

(*delete-as-appropriate).

(contipueonaseparate-sheetifrequired)

|

Other matters not affecting our opinion which we draw ta the aftention of the body:

(continue-en-a-separate sheet if required)

[
External auditor signature [ PEYERY

1
External auditor name | BEd LLP Southampiel | Date [ v IS L
T

Enliad Minatlom

Note: The auditor signing this page has been appointed by the Audit Commission and is reporting to
you that they have carried cut and completed all the work that is required of them by law, Eor further

i Infermation please refer to the Audit Commission's publication entitied Statement of Responsibilities of
Auditors and of Audited Small Bodies,
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BDQ LLP is a limvited Uability partnership registered tn England and Wales (with registered number 0C305127).



