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STREET TRADING ASSISTANT 

APPLICATION FORM AND GUIDANCE
Licensing Service

Place Portfolio

Business Strategy and Regulation

Block C, Staniforth Road Depot
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S9 3HD

Telephone Number: 0114 2734264 

Or visit our website: www.sheffield.gov.uk/licensing 
Or email us at: licensingservice@sheffield.gov.uk
Opening Times
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10am to 4pm
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The Council passed a resolution under Schedule 4 of the above Act designating all streets (which includes roads, footway, forecourts, or other areas to which the public have access) within the Sheffield City Boundary as consent streets.

This designation took effect from the 1st April 2002.  The effect of the above resolution is that from the aforementioned date, it is an offence to engage in street trading in any street or other place identified in the above resolution without being authorised to do so by consent from the City Council.

Consent holders must ensure that any person who is working on the pitch has obtained the relevant authorisation in the form of an identification badge from the Licensing Service.

This identification badge must be worn by the person/s working at all times.

Consent holders must ensure that the Licensing Service are immediately informed of any new assistants that are employed to work. Assistants may not commence work until being issued with the appropriate identification badge.

1.
Eligibility Criteria
An applicant:

· Must be at least 17 years old;

2.
Fee
· There is a fee of £32 for an Assistant badge.

· £22 is payable for any replacement badge issued.
3.
Application
All questions on the application form must be answered unless otherwise stated. If relevant questions are not answered, the application will be deemed incomplete and returned to the applicant.  Application forms are available from www.sheffield.gov.uk
To apply for the grant of a Street Trading Assistant badge an applicant must produce to the Council:-

a)
A completed application form;

b)
The fee;

c)
Two passport sized colour photographs (recent and identical) signed and dated on the reverse as a true likeness.
d)
Passport;

e)
Driver licence;

f)
One other proof of identity, showing applicant’s name and current address 
(utility bill, bank statement etc); (3 Months)
g)
Right to work documentation (if applicable);

h)
Details of any food hygiene qualifications (unless trading in non-food items);

i)
Any further information you may wish to submit in support of your application.

4.
Consultation


Your application and details will be passed onto South Yorkshire Police for a police 
check, therefore you must ensure you disclose any convictions.

5.
Objections

In any cases where an objection is received or a relevant conviction has been disclosed, it will be referred to the Licensing Committee for their consideration. The applicant and objectors will be notified of the hearing and will be invited to attend.

6.
Grant of a Badge
The Council may grant to any applicant a consent to trade in the terms and conditions as specified by the Council.

A Street Trading badge permits the holder to work for a street trading consent holder.
A badge will remain in force until the 31st March and you must apply to the Authority for a renewal in good time.
The identification badges must be worn at all times by the person(s) working at the consent site.
Local Government (Miscellaneous Provisions) Act 1982

Application for a 

Street Trading Assistant Badge


Notes to Applicant:

All questions must be answered unless otherwise stated.

If relevant questions are not answered, the application will be deemed incomplete and returned to the Applicant.

*I HEREBY APPLY to the Sheffield City Council for a Street Trading Assistant Badge.
A. THE APPLICANT
	
	
	Applicant

(Mr/Mrs/Miss/other)

	Q1


	Full name of the applicant


	

	Q2
	Applicant’s permanent private address


	

	Q3
	Date of birth


	

	Q4
	Nationality and place of birth


	

	Q5
	National Insurance No.


	

	Q6
	Do you have the legal right to work and live in the UK?
	YES / NO

Details:



	Q8
	Telephone No / email address

	

	Q9
	Name of Consent Holder and site who you will be assisting 

	


B. 
CONVICTIONS / CAUTIONS
	Q10
	Have you ever been convicted of a criminal offence, whether in the United Kingdom or elsewhere?

If the answer is Yes please give full details below:
	Yes [  ]       No [  ]




	Details of previous convictions and/or cautions


	Date of conviction
	Court of Conviction
	Nature of Offence
	Sentence

	
	
	
	


C. CHECK LIST
The following documents must be attached with this application:

(tick)

	The fee of £32

	

	Your passport 


	

	Your drivers licence


	

	One other proof of identity, showing both your name and current address
(Utility bill, bank statement etc)
	

	Right to work documentation (if applicable)


	

	Two passport sized colour photographs


	


D.
DECLARATION

Paragraph 10(3) of Schedule 4 to the Local Government (Miscellaneous Provisions) Act 1982 gives the following warning:-

“Any person who, in connection with an application ….for a street trading consent, makes a false statement which he knows to be false, in any material respect, or which he does not believe to be true, shall be guilty of an offence.”

· I declare that all the information I have given in this application is complete and correct;
· I declare that I am over 17 years of age;
· I undertake to comply with the Sheffield City Council Street Trading Consent Conditions; and
· I understand that giving false information is an offence and may result in prosecution and / or a street trading consent being refused or revoked

	
	Above declaration to be signed by applicant.



	
	Name:  ……………………………………………………………………………...

Date:  ………………………………………………………………………………..

Signature:  ………………………………………………………………………….




Please return the fully completed form, fee and all attachments to: 

Licensing Service, 

Block C, Staniforth Road Depot

Staniforth Road

Sheffield 

S9 3HD

The Service is open from 10am to 4pm, Monday to Friday. 
Telephone:
(0114) 2734264
Web:

www.sheffield.gov.uk
Email:

licensingservice@sheffield.gov.uk
	Privacy Notice – Street Trading

	

	How we will use your information

	The information provided to us will be used to help us process your application. 

Your personal data is processed under a contract to which you are party to through your application for a licence (as per Article 6(1)(b) of the General Data Protection Regulation). In terms of special category data, your information is processed as it is necessary for the performance of a task carried out in the public interest (as per Article 9(2)(g) of the General Data Protection Regulation).

Your application will be processed in line with the following pieces of legislation:

•
Local Government (Miscellaneous Provisions) Act 1982



	Who we will share your information with

	We may share your information with the following third parties in order to inform decision making:

•
South Yorkshire Police

•
South Yorkshire Fire and Rescue

•
Sheffield City Council Planning Department

•
Sheffield City Council City Centre Management Team

•
Sheffield City Council Highways Department 

•
Sheffield City Council Safety Advisory Group (SAG) 

•
Sheffield City Council Food Hygiene Department

•
Sheffield City Council Health Protection

•
Sheffield City Council Park and Countryside Service

•
Other Local Authorities relevant to your application

•        Other Council Services



	How long we will keep your information

	The information you provide will be kept for the duration of your licence, plus six years, after which time it will be deleted. 

The information will be stored either in paper form and/or electronically on a secure council database.



	What are your rights

	You have rights under Data Protection law. For further details about your rights, the contact details of our Data Protection Officer and your rights to make a complaint please see our Data Protection web page:

https://www.sheffield.gov.uk/privacy
If you do not have access to the internet, please contact us and we will be able to provide paper versions of the information you require.




I have read and understood the information provided in this form and understand my personal information will be used in the processing of my application and/or request. 
Name: _____________________________________________________________

Signature:__________________________________________________________

Date: ______________________________________________________________
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The purpose of the Street Trading process is to allow the selling or exposing or offering for sale of any article (including a living thing) in a street,


under the Local Government (Miscellaneous Provisions Act 1982 








