
Advisory Disabled Person’s Parking Bays
How to apply
This document explains how a disabled person, or a carer living at the same address, can apply for an advisory disabled person’s parking bay to be placed close to their home. 
What is an Advisory Disabled Person’s Parking Bay?

· The purpose of an advisory disabled person’s parking bay is to make other drivers aware that a particular space is needed by a person with mobility difficulties.
· The bay is not for the sole use of the person who applied for it - it can be used by any driver of a vehicle displaying a valid Blue Badge permit.
· Unlike yellow lines, an advisory disabled person’s parking bay painted in yellow is not legally enforceable.   Neither the City Council nor the Police have enforcement powers with respect to this type of disabled persons parking bay.
Do I qualify?
· You must be a member of Sheffield City Council’s Blue Badge disabled person’s car parking scheme and have qualified for the badge because of impaired mobility.  Consideration will be given to applicants with hidden disabilities.
· The vehicle that will be using the bay must be registered at the property and the driver must be yourself or someone else residing at the property.
· The property must be your main place of residence and not have suitable off-road parking (e.g. a driveway or garage).
· You must not have the use of a garage away from your property.
How much does it cost?

· An initial, non-refundable application assessment fee of £128 is required from all applicants.  Before requesting payment, we will carry out preliminary checks and inform you if the location is unsuitable for a disabled bay.

· If your application is successful, a further payment of £311 will be required.  This covers:

· £171 for painting the bay markings, and

· £140 for potential future removal of the bay should it no longer be needed.

· Please note: if the bay markings need to be repainted in the future, an additional charge will apply.  This is currently £171, but may be subject to change.
How long does it take?

· It may take up to 12 weeks to process an application and then up to a further 12 weeks for our contractor to paint the road marking.  Where possible we will try to complete the process sooner.
Important Notes – Please read carefully and retain for 
· Prior to a site visit being carried out the application fee of £128 must be paid.  You will need to provide a copy of the vehicle’s V5C registration certificate or for a motability vehicle a copy of your insurance document. Your application will not be considered without a copy of this document.
· A member of the Council’s Projects, Orders & Delivery Team will visit your property to check that there is a suitable, safe place to put the bay.
· You have up to 3 months to make the second payment for the bay markings. After this period, your application will be closed and the form securely disposed of. Should you choose to proceed after the 3-month window, a new application will be required and the process restarted—including a site revisit fee, as the initial marking may no longer be visible.
· The decision to approve or reject your application for a disabled persons parking bay road marking will be made entirely at the discretion of Sheffield City Council.  Completion of the application form does not guarantee that a marking will be provided. 
· Markings will only be provided on the Public Highway.  We cannot provide bays on car parks, or other off road areas.
· Should the marking require repainting please contact Projects, Orders & Delivery on (0114) 273 6894.  You are responsible for the cost of repainting the marking.


· The cost of repainting the bay is currently £171 but this is subject to change. 
· We ask that your blue badge is displayed whilst parked in the bay.

· Misuse of a disabled person’s bay may result in its removal. In such circumstances there will be no refund of any payments made.

· In the event of an unsuccessful application your assessment fee will not be returned to you. However, you can appeal against the decision to the Team Manager.

· To apply:

1. Fill in the application form 

2. Provide a copy of the vehicle’s V5C registration certificate or for a motability vehicle a copy of your insurance document 
3. Indicate what payment method you would like to use. 

Cheque (include with application)
Internet (we will send you an email link to pay with your debit card)

4. Send documents by post to:

Projects, Orders & Delivery 
5th Floor, Howden House
1 Union Street

Sheffield

S1 2SH                    Or email to traffic.regs@sheffield.gov.uk 

Should you require further information or wish to discuss your application please telephone (0114) 273 6894 or email traffic.regs@sheffield.gov.uk
Data Privacy 
The information we collect is required in order to determine eligibility for an advisory bay marking and is in accordance with the Council’s Policy for Advisory Markings. 
The application form will be retained for the period the bay is in existence.  Any supporting information that you provide will be retained for 12 months after installation of the marking and will then be deleted. 

To help you, we would like to give your contact details to the road marking contractor so that if necessary they can contact you. We will need your permission to do this. The contractor will delete that information after 12 months. 

Application for advisory Disabled Person’s Parking Bay: 

	Name of Blue Badge Holder:

	Address

Postcode

	Telephone  Number:

	Email address:


	Is this your main place of residence?
	Yes / No

	Does your property have a drive or other off-street parking, or do you have use of a garage away from your property?

If YES, at the end of this form, please explain why you are unable to use these facilities.
	Yes / No

	Are you a member of the Council’s Blue Badge disabled person’s car parking scheme and qualify for your badge because of impaired mobility?
	Yes / No

	Are you a member of the Council’s Blue Badge disabled person’s car parking scheme and qualify for your badge because of hidden disabilities?
If you answered yes to this question, please provide details overleaf.
	Yes / No

	Please give your Blue Badge number and expiry date:


	Include a copy of your V5C registration certificate or for a motability vehicle a copy of your insurance document. (Please do not send original documents as they cannot be returned to you).

	Is the vehicle that will park regularly in the marking registered as belonging to either you or somebody living at your property?
	Yes / No

	Does the driver of the vehicle reside at your property?
If the driver is not the blue badge holder provide name and relationship to you:


	Yes / No

	Your application cannot be processed until a £128 assessment fee has been paid. Please note we cannot accept payment by credit card.
- Internet payment – we will email you with a link to make the payment with your debit card once your form has been received.

- Cheques – should be made payable to ‘Sheffield City Council’
	Please tick payment method 
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	PERSONAL INFORMATION SHARING
By ticking this box, I confirm that I understand that my name, address and phone number will be shared with the road marking contractor, if approval is given for the work to be carried out.

	Please tick

	For further information regarding your privacy rights, please see the Privacy Notice on:-
https://www.sheffield.gov.uk/utilities/footer-links/privacy-notice



	Signed:                                                                             Dated:



	Any supporting information:-
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