Local Government (Miscellaneous Provisions)

Act 1982, Schedule 5 

And 

Highways Act 1980

APPLICATION FOR PERMISSION TO OPERATE A 
PAVEMENT CAFÉ ON THE HIGHWAY
Licensing Service

Place Portfolio

Business Strategy and Regulation

Block C, Staniforth Road Depot

Staniforth Road
Sheffield
S9 3HD

Telephone Number: 0114 2734264
Or visit our website: www.sheffield.gov.uk/licensing 
Or email us at: licensingservice@sheffield.gov.uk
Opening Times
Monday to Friday

10:00am to 4:00pm
Local Government (Miscellaneous Provisions)

Act 1982, Schedule 5 and Highways Act 1980

APPLICATION FOR PERMISSION TO OPERATE A PAVEMENT CAFÉ ON THE HIGHWAY
This completed application form together with 2 sets of the specified plans, the supporting documents and the fee (indicated on the last page of this form) should be submitted to:

Licensing Services

Sheffield City Council

Block C, Staniforth Road Depot, 

Staniforth Road, 

Sheffield, S9 3HD
	Applicant Details
	Agent Details (If Applicable)

	Name………………………………………….

Address ………………………………………

…………………………………………………

…………………………………………………

Postcode ……………………………………..

Contact No …………………………………..
	Name…………………………………………………
Address ……………………………………………..
………………………………………………………..
………………………………………………………..
Postcode ……………………………………………
Contact No …………………………………………


	Location of Proposed Pavement Café

	Name of Business/Premises ……………………………………………………………………………….
Address ……………………………………………………………………………………………………….
………………………………………………………………………………………………………………….
………………………………………………………………………………………………………………….
Postcode …………………………    Telephone No …………………………………………...................
Describe the area where you wish to place tables and chairs (a detailed plan must be attached with your application) ………………………………………………………………………………………………
…………………………………………………………………………………………………………………..
…………………………………………………………………………………………………………………..
Provide the dimensions of the area you wish to occupy in metres

Length…………………………………… Width ……………………………………………………………..
What is the total width of the pavement at this location?.....................................................................


	Details of Proposed Pavement Café 

	Days and Hours you wish to operate ……………………………………………………………………….
…………………………………………………………………………………………………………………...
……………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………


	Details of how you propose to operate the Pavement Café i.e. Servicing

	..............................................................................................................................................................
……………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………


	Details of Proposed Furniture to be used

	Please indicate the number of tables and chairs you propose to use with relevant dimensions (this must be shown on the plan scale 1:100) please include a drawing / photo of your proposed furniture
Tables …………………………………………………………………………………………………………..
Chairs……………………………………………………………………………………………………………
Other furniture/objects (what/how many/dimensions) (e.g. bins/parasols/heaters/etc) ……………………………………………………..…………………………………………..........................
……………………………………………………………………………………………………………………
Where will the above items be stored when not in use? ………………………………………………….
……………………………………………………………………………………………………………………


	Do you currently hold a Premises Licence under the Licensing Act 2003 authorising the sale of alcohol?                                                                                                          YES / NO                    
If YES, Premises Licence Number ……………………………………………………………………….
Do you propose to supply alcohol to persons using the pavement café?   YES / NO
(If yes, you will be required to obtain a new Premises Licence or apply to vary your existing Premises Licence to include the pavement café area)

	


	Declaration and Signature

	I hereby apply for permission to operate a Pavement Café in accordance with the above details
Signed ……………………………………………………………………………………………..
Capacity …………………………………………………………………………………………..
Dated ……………………………………………………………………………………………...


Please ensure all of the following documents listed below are submitted with this application: - 
· 2 copies of the site plan at 1:100 scale;
· A full copy of the Third Party Public Liability Insurance Certificate for the operation of a Pavement Café on the Public Highway;
· A full copy of the relevant planning permission; and
· The fee of £160 (not refundable). 
Please note: we are unable to take cash or cheque payments.
All documents should be submitted to:
The Licensing Service

Sheffield City Council 


Block C, Staniforth Road Depot 

Staniforth Road 



Tel: 
 0114 2734264 
Sheffield 
S9 3HD 


Email: licensingservice@sheffield.gov.uk
	Privacy Notice – Pavement Café Licence

	

	How we will use your information

	The information provided to us will be used to help us process your application. 

Your personal data is processed under a contract to which you are party to through your application for a licence (as per Article 6(1)(b) of the General Data Protection Regulation). In terms of special category data, your information is processed as it is necessary for the performance of a task carried out in the public interest (as per Article 9(2)(g) of the General Data Protection Regulation).

Your application will be processed in line with the following pieces of legislation:

•
Local Government (Miscellaneous Provisions) Act 1982, Schedule 5 And Highways Act 1980



	Who we will share your information with

	We may share your information with the following third parties in order to inform decision making:

•
Sheffield City Council’s Highways Department

•
Sheffield City Council’s Planning Service
•
Other Council Services


	How long we will keep your information

	The information you provide will be kept for the duration of your licence, plus six years, after which time it will be deleted. 

The information will be stored either in paper form and/or electronically on a secure council database.



	What are your rights

	You have rights under Data Protection law. For further details about your rights, the contact details of our Data Protection Officer and your rights to make a complaint please see our Data Protection web page:

https://www.sheffield.gov.uk/privacy
If you do not have access to the internet, please contact us and we will be able to provide paper versions of the information you require.




I have read and understood the information provided in this form and understand my personal information will be used in the processing of my application and/or request. 
Name: _____________________________________________________________

Signature:__________________________________________________________

Date: ______________________________________________________________
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support and advice?
Need help with your application?
Then contact Licensing now!!
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Adviceand

Consultancy Service

Take the ‘work’ ouk o paperwork

< simply book an appointment from as little as £30 (+ VAT)

- Sit down with an experienced officer andgetall the help.
youneed o fulfl your Licensing needs.

Call the Licensing Service today on 0114 2734264
or email us at: icensingserviceasheffield.gov.uk
tofind out more.



