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SHEFFIELD CITY COUNCIL

Licensing Service
Personal Licence – Police Checks

(Licensing Act Regulations – Statutory Instrument 2005 No 41)

If you are intending to apply for the grant or renewal of a new personal licence under section 117 of the 2003 Act. Regulation 7, states that the application shall be accompanied by (a) two photographs (see further guidance note)………. and

(b) 
either

(i) a criminal conviction certificate issued under section 112 of the Police Act 1997(a),

(ii) a criminal record certificate issued under section 113A of the Police Act 1997, or

(iii) the results of a subject access search under the Data Protection Act 1998(b) of the Police National Computer by the National Identification Service, and

in any case such certificate or search results shall be issued no earlier than one calendar month before the giving of the application to the relevant Licensing authority.

The applicant is also required to submit a completed declaration form that they either have not been convicted of a relevant offence or a foreign offence or that they have been convicted of a relevant offence or a foreign offence, accompanied by details of the nature and date of the conviction and any sentence imposed on them in respect of it.

PLEASE NOTE:

A basic disclosure can only currently be obtained from “Disclosure and Barring Service via their website at: https://www.gov.uk/government/publications/basic-checks 
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